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Job Description

As Senior Accountant you will be required to do at least the following:
· Analyze, adjust and prepare monthly, quarterly and/or annual financial statements for clients.

· Prepare all types of business income tax returns.

· Prepare individual income tax returns.

· Analyze, adjust and prepare monthly, quarterly and annual payroll and sales tax reports.

· Work independently traveling locally to client offices to perform their internal accounting functions.

Qualified Candidate will have the following skills:
· At least three years of public accounting experience.

· Proficient with individual and business income tax return preparation.

· Very good skills in Windows XP Pro, Excel, Word or WordPerfect

· Good listening, written and oral communication skills.

· Possess excellent customer service skills.

· Able to work in a team environment, have a pleasant personality and professional appearance.

· Continuing desire to learn new skills, expand your professional career and accept an increasing amount of responsibility.

· Analytical, forward thinker with the ability to see beyond the numbers and offer solutions to problems.

While not required, an exceptional candidate will also:
· Have earned a CPA certificate.

· Be an active volunteer in community service.

· Have a strong working knowledge of QuickBooks® software.

· Be familiar with Intuit ProSeries tax software.

· Be knowledgeable of payroll, sales tax and pension rules.

Compensation Package:

· Very competitive salary commensurate with your qualifications and experience level.

· Exceptional fringe benefits.

Petkovsek & Moran, LLP

Posted on August 18, 2006

G:\WPdata\Personnel\Senior Accountant Job Description - 8.18.06.doc 

